
 
 

RIVERSIDE REGIONAL JAIL 
JOB DESCRIPTION 

 
 
POSITION TITLE:  NURSE (LPN)   FSLA: N S/NS:  NS 
 
REPORTS TO:  Registered Nurse (RN)  GRADE: 20   
 
PURPOSE:  
Administrative work involving the health and medical care provided to inmates within the Jail.  
The Nurse (LPN) is directly accountable to the Nursing Supervisor for all nursing activities.  The 
Nurse has a wide latitude for independent judgement in making decision subject to the Standard 
Operating Procedures of the Jail, the Physician’s standing order of the Medical Unit, and all 
applicable laws. 
 
TASKS: 
• Performs medical evaluation on new inmates to include Health Appraisal and the 

identification of any special problems. 
 
• Provides daily nursing, emergency medical care, and treatment to inmates. 
 
• Takes and charts temperatures, pulses, blood pressures, and respiratons. 
 
• Conducts daily sick call, advises treatment for Physician, and coordinates visits of Physician. 
 
• Assists Physician in treating more serious illnesses or injuries. 
 
• Administers medicine dosage and treatment per doctor’s orders. 
 
• Maintains control of medicines and drugs on hand in accordance with provisions of the Code 

of Virginia. 
 
• Collects blood and urine samples, and prepares samples for laboratory tests. 
 
• Completes reports and medical forms. 
 
• Maintains logbooks. 
 
• Performs related medical duties as assigned including clerical functions. 
 
• Establishes and maintains an effective working relationship with staff, Jail Physician, 

Dentist, local health care providers, and inmates. 
 
• Utilizes steps toward problem resolution utilizing resources as appropriate. 
 
• Performs additional duties or assignments as directed by the Superintendent and/or 

Supervisor. 
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KNOWLEDGE, SKILLS,  and ABILITIES: 
General knowledge of the common medical practices, procedures, and techniques associated 
with standard physician examination; general knowledge of the preliminary diagnosis of medical 
problems, and the administration of drugs, related treatment and first aid; ability to administer 
medications and apply therapeutic treatments as prescribed; ability to understand and work with 
inmate patients; ability to follow technical, oral, and written instructions in exact detail; ability to 
maintain accurate records, and the ability to act and think quickly in medical, fire and other 
emergency situations. 
 
EDUCATION and EXPERIENCE: 
Must possess a high school diploma or general education diploma and any combination of 
education equivalency to graduation from an accredited school of nursing.  Two (2) years 
nursing experience which should include working in a jail or correctional setting, but not 
required. 
 
EQUIPMENT OPERATED 
Oxygen tank, Emit Drug System, Centrifuge, blood pressure equipment, syringe, microscope, 
security equipment, typewriter, computer/printer, and general medical equipment used in 
physical examination. 
 
WORKING CONDITIONS: 
Work involves some risk to personal safety, may involve increased exposure to communicable 
disease. 
 
SPECIAL REQUIREMENTS: 
Current license with the State Board of Nursing of the Commonwealth of Virginia as a 
Registered or Licensed Practical Nurse.  Possession of a valid Driver’s License.  Must maintain a 
telephone in residence for emergency contact.  Incumbent must not have been convicted of, or 
pleaded guilty or no contest to, a felony or any offense that would be a felony if committed in 
Virginia.  Job requires the incumbent to be on call 24-hours a day; i.e., weekends, Holidays, etc. 
 
MANAGEMENT: 
All employees of the Riverside Regional Jail are responsible for following directions provided 
by or instructions given by the Regional Jail Authority, the Superintendent and the Assistant 
Superintendent.  Direction may be provided directly or passed through the chain of command. 
 
 
 


